


APPLICATION FOR ACCREDITATION
Part – A – Application Letter 
To 
Director General
Bureau of Energy Efficiency, 
4th Floor, Sewa Bhawan R.K. Puram, Sector-1, 
New Delhi-110066 

Subject: Application for (Initial/Renewal/Additional Sector Scopes) – Accredited Carbon Verification Agency

Dear Sir/Madam, 
I am working as ……………………… (designation) at …............................. (organisation) having registered address at………………..( full address of the place of work)) apply for ………………….(Initial/Renewal/Additional sector scope) accreditation to be an Accredited Carbon Verification Agency. 

The required documents are enclosed with the application. 
I hereby confirm that the payment towards required (application/annual/renewal) fee has been made 
I request that the accreditation process for the organization may be initiated.  
I hereby state that information furnished above is true and correct to the best of my knowledge. 



Dated this ………………………. day of ......................................... 20 ……… Place…………. 

Yours faithfully, Signature…………………. Name………………………. Designation….……………     
For and on behalf of………




Part – B – Application Form 
	S. No.
	Particulars

	1. Agency Details

	1.
	Organization Name
	

	2.
	Year of Establishment 
	

	3.
	Organization Type
	Public/Private/NGO/other (Please specify)

	4.
	Organization Address 
	

	5.
	Organization’s PAN Number/ GST Number 
	

	6. 
	Key Activities undertaken by the Organization. 

Main Description of the main activities of the Organization. Please underline those activities for which accreditation is sought.
	

	7.
	Total Number of Employees in Organization
	

	8.
	Last Three Years Revenue / Net Worth (in INR Lakhs)
	FY20XX-XX
	

	
	
	FY20XX-XX
	

	
	
	FY20XX-XX
	

	9.
	Parent Organization 
If the organization is owned by another organization or is part of a larger group of organizations or has branches/divisions at other locations, please give the following details:
	· Yes (Please specify and attach)
· No

	10.
	PAN India Branches 
	· Yes (Please specify and attach)
· No

	11.
	Does the Organization have any pending judicial process for malpractice, fraud, and/or other activity?
If yes, provide further details on status.
	· Yes (Please specify and attach)
· No

	12.
	Have all potential sources of identified financial risks been analyzed, identified, and evaluated?

If yes, explain what measures have been taken to minimize identified risks.
	· Yes (Please specify and attach)
· No

	13.
	Have all potential sources of conflict of interest, whether within the Organization or from activities of the related bodies, been identified? 
If yes, explain what measures have been taken to minimized conflict of interest
	· Yes (Please specify and attach)
· No

	14. 
	Has the organization ever been accredited before to under other offset standards?
If yes, provide details of accreditation 
	· Yes (Please specify and attach)
· No

	15.
	Has the organization ever been empanelled as Em-Accredited Energy Auditor firm ?
If yes, provide details of empanelment.
	· Yes (Please specify and attach)
· No

	16. 
	Does the organization have an established formal system for conducting verification activities? 
If yes, provide details on the system including number of years of implementation, details on training on implementation and maintenance of system and people within the Organization who have undergone this training.
	· Yes (Please specify and attach)
· No

	17. 
	Provide information on systems implemented at your organization to safeguard impartiality.
	· Yes (Please specify and attach)
· No

	18. 
	Provide information on systems at your organization for determining and managing competency of its personnel
	· Yes (Please specify and attach)
· No

	19.
	Provide information on how verification activity is planned at your organization ?
	· Yes (Please specify and attach)
· No

	20. 
	Provide information on how appeals and complaints are handled at your organization ?
	· Yes (Please specify and attach)
· No

	21. 
	Number of Employees involved in area(s) seeking Accreditation
	

	22. 
	Contact Person Details
	

	(a)
	Name:
	

	(b)
	Designation:
	

	(c)
	Email Id:
	

	(d)
	Contact Number:
	

	23.
	Authorised Signatory Details
	

	1. 
	Name:
	

	1. 
	Designation:
	

	1. 
	Email Id:
	

	1. 
	Contact Number:
	

	1. Agency Details

	
1. 
	Type of Accreditation 
	· Initial Accreditation	
· Additional Sector Scope (s) Accreditation
· Renewal-Accreditation

	2. 
	Type of Mechanisms for Accreditation
	· Compliance Mechanism
· Offset Mechanism

	3. 
	Choose Sector Scope (s) under Compliance Mechanism 
	· Aluminium (1)
· Cement (2)
· Chlor-Alkali (3)
· Fertilizer (4)
· Iron and Steel (5)
· Petrochemicals (6)
· Petroleum Refining (7) 
· Pulp and Paper (8)
· Textile (9)

	4. (b)
	Choose Sector Scope (s)  under Offset Mechanism 
	· Energy (1)
· Industries (2) 
· Waste handling and disposal (3) 
· Agriculture (4)
· Forestry (5)
· Transport (6)
· Construction (7) 
· Fugitive Emissions (8) 
· Solvent use (9)
· Carbon Capture and Storage and other removals (10)
· Green Hydrogen Certification


	1. Team Member Details 

	1. 
	Proposed Team Members for Compliance Mechanism 

	1. 
	Position - Team Lead and Role – Lead Verifier
Note: please add additional rows if more than one lead verifiers are there at the agency
Note: For each member undertaking as per the format is to be submitted 

	i. 
	Accredited Energy Auditor
	· Yes (Please specify and attach)
· No

	ii. 
	ISO 14064 1/2/3 Certification 
	· Yes (Please specify and attach certificate issued by NABCB Accredited agency)
· No

	iii. 
	Education Qualification 
	· M.E/M. Tech or equivalent
· B.E. / B.Tech or equivalent
· Master of science or equivalent (select option)

	iv. 
	Years of experience 
	· >5 Years
· >10 Years
· >15 Years
· >20 Yeas 

	v. 
	Details on Past employment 
	

	vi. 
	Position and Area of Responsibility in the current organisation
	

	vii. 
	No. of staff directly/indirectly supervised
	· 1-5 Members
· 5-30 Members
· > 30 members

	viii. 
	Work Experience 
	

	ix. 
	Training Details
	

	x. 
	Certifications
	

	xi. 
	Proof of association with current organisation (issued not less than 2 months before the date of application)
	· Yes (Please specify and attach)
· No

	1. 
	Position - Team Members and Role Verifier
Note: please add additional rows more team members 
Note: For each member undertaking as per the format is to be submitted

	i. 
	Certified Energy Auditor
	· Yes (Please specify and attach)
· No

	ii. 
	ISO 14064 1/2/3 Certification 
	· Yes (Please specify and attach)
· No

	iii. 
	Education Qualification 
	· M.E/M. Tech or equivalent
· B.E. / B.Tech or equivalent
· Master of science or equivalent (select option)

	iv. 
	Years of experience 
	· >2 Years
· >5 Years
· >10 Years
· >15 Years 

	v. 
	Details on Past employment 
	

	vi. 
	Position and Area of Responsibility in current organisation
	

	vii. 
	Work Experience 
	

	viii. 
	Training Details
	

	ix. 
	Certifications
	

	ix. 
	Proof of association with current organisation (issued not less than 2 months before the date of application
	· Yes (Please specify and attach)
· No

	1. 
	Position – Sector Expert (s)
Note: please add additional rows if more than one sector experts are there at the agency
Note: For each member undertaking as per the format is to be submitted

	i. 
	Type of Contract
	· Full Time
· Part Time (Please specify the contract duration)

	ii. 
	Sector expert for (if more than one sector is selected, relevant proof of experience is to be provided) 
	· Aluminium (1)
· Cement (2)
· Chlor-Alkali (3)
· Fertilizer (4)
· Iron and Steel (5)
· Petrochemicals (6)
· Petroleum Refining (7) 
· Pulp and Paper (8)
· Textile (9)

	iii. 
	Education Qualification 
	· M.E/M. Tech or equivalent
· B.E. / B.Tech or equivalent
· Master of science or equivalent (select option)

	iv. 
	Number of years of experience in the sector 
	· >10 Years
· >15 Years
· >20 Years
· >30 Years 

	v. 
	Previous Association with companies (relevant to sector applied for) 
	

	vi. 
	Area of Responsibility in the current organisation
	

	vii. 
	Work Experience 
	

	viii. 
	Training Details
	

	ix. 
	Certifications
	

	x. 
	Proof of association with current organisation (issued not less than one month before the date of application
	· Yes (Please specify and attach)
· No

	2. 
	Proposed Team Members for Offset Mechanism 

	(a) 
	Position - Team Lead and Role – Lead Verifier
Note: please add additional rows if more than one lead verifiers are there at the agency 
Note: For each member undertaking as per the format is to be submitted

	i. 
	ISO 14064 1/2/3 Certification 
	· Yes (Please specify and attach)
· No

	ii. 
	Education Qualification 
	· M.E/M. Tech or equivalent
· B.E. / B.Tech or equivalent
· Master of science or equivalent (select option)

	iii. 
	Years of experience 
	· >5 Years
· >10 Years
· >15 Years
· >20 Yeas 

	iv. 
	Details on Past employment 
	

	v. 
	Position and Area of Responsibility in the current organisation
	

	vi. 
	No. of staff directly/indirectly supervised
	· 1-5 Members
· 5-30 Members
· > 30 members

	vii. 
	Work Experience 
	

	viii. 
	Certifications
	

	ix. 
	Proof of association with current organisation (issued not less than 2 months before the date of application
	· Yes (Please specify and attach)
· No

	(b) 
	Position - Team Members and Role - Verifier
Note: please add additional rows more team members 
Note: For each member undertaking as per the format is to be submitted

	i. 
	ISO 14064 1/2/3 Certification 
	· Yes (Please specify and attach)
· No

	ii. 
	Education Qualification 
	· M.E/M. Tech or equivalent
· B.E. / B.Tech or equivalent
· Master of science or equivalent (select option)

	iii. 
	Years of experience 
	· >2 Years
· >5 Years
· >10 Years
· >15 Years 

	iv. 
	Details on Past employment 
	

	v. 
	Position and Area of Responsibility in current organisation
	

	vi. 
	Work Experience 
	

	vii. 
	Training Details
	

	xi. 
	Certifications
	

	(c) 
	Position – Technical Expert (s)
Note: please add additional rows if more than one technical experts are there at the agency
Note: For each member undertaking as per the format is to be submitted

	x. 
	Type of Contract
	· Full Time
· Part Time (Please specify the contract duration)

	xi. 
	Technical expert for (if more than one sector is selected, relevant proof of experience is to be provided) 
(If Agencies applying for Green Hydrogen Certification Scheme, select Green Hydrogen Certification Scheme and fill Section 3)
	· Energy (1)
· Industries (2) 
· Waste handling and disposal (3) 
· Agriculture (4)
· Forestry (5)
· Transport (6)
· Construction (7) 
· Fugitive Emissions (8) 
· Solvent use (9)
· Carbon Capture and Storage and other removals (10)
· Green Hydrogen Certification Scheme

	xii. 
	Education Qualification 
	· M.E/M. Tech or equivalent
· B.E. / B.Tech or equivalent
· Master of science or equivalent (select option)

	xiii. 
	Number of years of experience in the sector/technical area
	· >5 Years
· >10 Years
· >15 Years
· >20 Years 

	xiv. 
	Previous Association with companies (relevant to sector applied for) 
	

	xv. 
	Area of Responsibility in the current organisation 
	

	xvi. 
	Work Experience 
	

	xvii. 
	Training Details
	

	xviii. 
	Certifications
	

	xii. 
	Proof of association (issued not less than 1 month from the date of application)
	· Yes (Please specify and attach)
· No

	3. 
	Proposed Technical Expert (s) for Green Hydrogen Project under Green Hydrogen Certification Scheme

	(a) 
	Position – Technical Expert (s) for Green Hydrogen Certification Scheme
Note: please add additional rows if more than one technical experts are there at the agency
Note: For each member undertaking as per the format is to be submitted

	i. 
	Type of Contract
	· Full Time
· Part Time (Please specify the contract duration)

	ii. 
	Technical expert experience
	· Renewable Energy
· Hydrogen 
· Biomass 
· Oil & Gas 

	iii. 
	Education Qualification 
	· M.E/M. Tech or equivalent
· B.E. / B.Tech or equivalent
· Master of science or equivalent (select option)

	iv. 
	Number of years of experience in the sector/technical area
	· >5 Years
· >10 Years
· >15 Years
· >20 Years 

	v. 
	Previous Association with companies (relevant to sector applied for) 
	

	vi. 
	Area of Responsibility in the current organisation 
	

	vii. 
	Work Experience 
	

	viii. 
	Training Details
	

	ix. 
	Certifications
	

	xiii. 
	Proof of association (issued not less than 1 month from the date of application)
	· Yes (Please specify and attach)
· No




Dated this ………………………. day of ......................................... 20 ……… Place…………. 

Yours faithfully, Signature…………………. Name………………………. Designation….……………     
For and on behalf of………















Format for CVs of the team leader/member

Name						:
Designation (in the organisation)		             :
Proposed role in the team			:
Energy Auditor/Manager certification year (if applicable)	:
EA/EM no.					:

Educational Qualification (Diploma/Graduation and higher qualifications only)

	Degree
	Branch/Specialisation
	Passing Year
	University
	Full- time/ part- time/ Distance

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Experience details
	Name of Organisation
	Designation
	From
(Month, year)
	To
(Month, year)
	Full- time/ part- time

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Experience of conducting training workshops on GHG inventorisation and verification
	Organisation
	Role in the project
	From
(Month, year)
	To
(Month, year) *

	
	
	
	

	
	
	
	

	
	
	
	



Experience in conducting GHG verification activities in CDM and other Voluntary Carbon Mechanisms
	Organisation
	Role in the project
	From
(Month, year)
	To
(Month, year) *

	
	
	
	

	
	
	
	

	
	
	
	



Experience in experience of working with Corporates/PSUs/Governments in conducting GHG inventories & Verification and developing decarbonisation roadmaps:
	Organisation
	Role in the project
	From
(Month, year)
	To
(Month, year) *

	
	
	
	

	
	
	
	

	
	
	
	


Other carbon markets related experience (if any)
Signature



Part C – Undertaking for Lead Verifiers/Team Members/Sector or Technical Experts
(Submit on company’s letter head)

To,
The Secretary
Bureau of energy Efficiency,
4th Floor, Sewa Bhawan, 
R. K. Puram, Sector-1,
New Delhi-110066 
UNDERTAKING
I …………….. hereby undertake that I work as a Lead Verifier/Team Member/Sector or Technical Expert for (Agency Name) for undertaking validation and/or verification under the Carbon Credit Trading Scheme.

I am aware that (Agency name) is applying for accreditation as ‘Accredited Carbon Verification Agency)’ under the Carbon Credit Trading Scheme. 

I hereby confirm that I have not given my name to any other firm, which is also applying for accreditation or already accredited under the Carbon Credit Trading Scheme 

I have no objection in including my name as a part of this team.

I will intimate to the Bureau in case of my resignation with (Agency name).

Signature with date
Name ………………….
Designation…………….
Organisation……………
Email……………………
Phone No…………………






Documents to be Submitted by the applicant agency 
The following attested documents are to be enclosed along with the filled Accreditation Application Form (Annexure A).
	Sr.No
	List of Documents
	Status
	Remarks

	A. Documents relating to organisation requirements

	1. 
	Documentation on Legal Status of organization
	· 
	

	2. 
	Last Three years’ financial statements of organization (Balance Sheet and Profit and Loss Statement) 
	· 
	

	3. 
	Net Worth of Company (applicable in case of newly incorporated organisations) 
	· 
	

	4. 
	Documentation on the organization’s quality assurance policy and procedures, including its procedures for performing validation and/or verification and certification within the scope applied for
	· 
	

	5. 
	Documentation on organization’s administrative procedures including document control
	· 
	

	6. 
	Documentation indicating organizational chart showing lines of authority, responsibility, and allocation of functions
	· 
	

	7. 
	Documentation on process for Safeguarding Impartiality 
	· 
	

	8. 
	Documentation on process for determining competency requirement 
	· 
	

	9. 
	Documentation on process for conducting verification activity 
	· 
	

	10. 
	Other Documents – PAN Card/GST Registration Certificate
	· 
	

	11. 
	ISO 14065 – Accreditation Certificate 
	· 
	

	B. Documents relating to Compliance Mechanism 

	12. 
	List of Lead Verifiers with experience and other details for accreditation under compliance Mechanism – along with proof of association and proof of meeting minimum qualification requirements as per this procedure
	· 
	

	13. 
	List of Verifiers with experience and other details for accreditation under compliance Mechanism – along with proof of association and proof of meeting minimum qualification requirements as per this procedure
	· 
	

	14. 
	List of sector experts with experience and competence for sector scope (s) where agency is applying for accreditation under compliance Mechanism – along with proof of association  and proof of meeting minimum qualification requirements as per this procedure
	· 
	

	15. 
	List of sectors and organizations where agency has conducted energy audits in the last ten years (provide energy audit reports for 5 sample industry) 
	· 
	

	16. 
	List of organisations where agency has conducted GHG accounting/verification study in the last ten years (provide for 5 sample industry)
	· 
	

	17. 
	List of organisations where agency has conducted GHG validation/verification study in the last ten years (provide for 5 sample industry)
	· 
	

	18. 
	Relevant undertaking by team members
	· 
	

	C. Documents relating to Offset Mechanism

	19. 
	List of Lead Verifiers with experience and other details for accreditation under Offset Mechanism – along with proof of association and  proof of meeting minimum qualification requirements as per this procedure
	· 
	

	20. 
	List of Verifiers with experience and other details for accreditation under Offset Mechanism – along with proof of association and  proof of meeting minimum qualification requirements as per this procedure
	· 
	

	21. 
	List of technical experts with experience and competence for sector scope (s) where agency is applying for accreditation under offset mechanism – along with proof of association and proof of meeting minimum qualification requirements as per this procedure
	· 
	

	22. 
	List of Programs (offset) where the agency is already accredited along with required proof
	· 
	

	23. 
	List of Projects validation and/or verification by agency under various programs in the last ten years (provide validation/verification report for at least 5 sample projects)
	· 
	

	24. 
	Relevant undertaking by team members
	· 
	






